
 
 

 

 
 
 

 

Position: Project Specialist 
Department: Records Management, Clerk of the Circuit Court and 

Comptroller 
Duties: Have you ever wondered how government records are 

managed? Join the Records Management office and learn 
about the laws that govern records management and the 
processes involved in managing those records. Working 
alongside our Records Management staff, you will learn 
about what is involved in managing 44,000 cubic feet of 
paper records, how we convert paper records to electronic 
or microfilm format, processes used to run a darkroom, and 
what it takes to efficiently and effectively run a records 
management program. 

Locations: 509 East Avenue South, Clearwater 
14155 49th Street North, Clearwater 

Map: gmap  Clearwater location 
gmap  49th Street location 

Additional Information: Work includes lifting/carrying boxes up to 30 lbs. and use of 
ladders in the Records Center. 

Contact:  (727) 464-5555 
Facility Operating Hours:   Monday through Friday, 8:00 AM – 5:00 PM 

 

https://www.google.com/maps/d/viewer?geocode&f=q&ll=27.965447,-82.810478&hq&source=s_q&iwloc=000498f693b1533db9644&ie=UTF8&msa=0&hnear=15251+Roosevelt+Blvd,+Clearwater,+Pinellas,+Florida+33760&spn=0.117503,0.154324&z=13&hl=en&mid=zO3zbhJNtjcw.kHLQAcEFykLM
https://www.google.com/maps/d/viewer?geocode&f=q&ll=27.965447,-82.810478&hq&source=s_q&iwloc=000498f693b1533db9644&ie=UTF8&msa=0&hnear=15251+Roosevelt+Blvd,+Clearwater,+Pinellas,+Florida+33760&spn=0.117503,0.154324&z=13&hl=en&mid=zO3zbhJNtjcw.kHLQAcEFykLM
http://mapq.st/1IRlrGU
http://mapq.st/1IRlrGU

