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SPECIAL HANDLING
Call your recycling coordinator first:

All clean paper:
 CARDBOARD 

   broken down and flattened

 �FILE FOLDERS  
manila, colored or hanging files with bar

 GLOSSY 
    photos, brochures

 �MAGAZINES or CATALOGS
 ��MAIL 
white, colored, interoffice or window envelopes

 NEWSPAPERS
 �OFFICE PAPER  
white, colored, computer or copy paper ream wrappers

 �PHONE BOOKS
 POST-ITS® or LABELS

* �Attachments such as staples, tape, paper clips and rubber bands are okay. 
Please reuse paper clips if possible.

FFICE PAPER RECYCLING
OKAY

NO WAY
NO FOOD�
NO GARBAGE 
NO PADDED MAILERS�
NO PAPER TOWELS
�NO TISSUES


