PLEASE POST PLEASE POST

PERSONNEL BOARD FOR THE PINELLAS COUNTY
UNIFIED PERSONNEL SYSTEM
AGENDA

Date: November 7, 2013

Time:  6:30 p.m.
Location: BCC Assembly Room, fifth floor, Pinellas County Courthouse, 315 Court Street, Clearwater, Florida.

PLEDGE OF ALLEGIANCE

EAC I.  Employees’ Advisory Council Representative.
Il. CONSENT AGENDA
Human Resources 1. Request Approval of the Minutes of the Regular Personnel

Board Meeting held September 12, 2013.

2. Request Approval of the Minutes of the Regular Personnel
Board Meeting held October 10, 2013.

[1l. MOTION FOR RECONSIDERATION
Public Safety Services 1. Karen Darby-Mack

IV. INFORMATIONAL ITEMS

Human Resources 1. Action Taken Under Authority Delegated by the Personnel
Board.

V. WORKSHOP
County Attorney 1. Review of the Personnel Act

“Persons are advised that, if they decide to appeal any decision made at this meeting/hearing, they will need a verbatim
record of the proceedings, and, for such purposes, they may need to ensure that a verbatim record of the proceedings is
made, which record includes the testimony and evidence upon which the appeal is based.

“If you are a person with a disability who needs any accommodation in order to participate in this proceeding, you are
entitled, at no cost to you, to the provision of certain assistance. Within two (2) working days of your receipt of this
agenda, please contact the Office of Human Rights, 400 S. Fort Harrison Ave., 5 Floor, Clearwater, FL 33756 (727) 464-
4062 (V/TDD).”
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November 2013
Workplace Meetings Require a Focus on Social Dynamics

“No matter what time it is, wake me, even if it's in the middle of a Cabinet meeting.”
Ronald Reagan

The concept of workplace meetings has gotten a bad rap—often deserved—uwith the most common
complaints being that they are a waste of time and boring. While this critique may be true, meetings are
probably here to stay within workplace environments. Therefore, rather than avoiding meetings, the
best approach may be to make them as interesting and productive as possible.

Meetings, like most human interactions, are more complex than they may seem. The most commonly
cited ways to generate successful meetings focus on goal definition, logistics, and proper organization.
However, meetings are social subsystems that often mirror the cultural, emotional, and personal
aspects of the overall workplace system.

Before addressing the social dynamics of meetings, we should summarize the more traditional
remedies to poorly managed meetings.

+ Determine if a meeting is actually needed. If it is not necessary, do not have it.

» Set meeting goals in advance to provide focus to the agenda and proceedings.

* Make sure that the meeting progresses steadily, beginning and ending on time.

* Include every participant in the discussion and end the meeting with a clear action plan.

“A meeting is an event where minutes are taken and hours wasted.” ~ Captain James T. Kirk

People can spend a great deal of time learning how to run successful meetings, following all of the
theories, rules, and suggestions provided in the literature and by consultants. However, the best
planned and executed meetings can be derailed if the social dynamics of the group are ignored. Here
are a few not so rational aspects of meetings that need to be addressed.

» Itis important to understand the perspectives and priorities of meeting participants. Many will
have strong investment in the issues, while many others will not feel very compelled to engage
actively in the discussion.

* Meetings often represent competing agendas from participants; some are passionate about the
issues, while others may be seeking political capital or credibility. Other participates may just be
there because it is on the schedule.

* Meeting participants vary greatly in their willingness to lead or be led, resulting in power
struggles or even efforts to sabotage the meeting’s facilitator or leader.

Successful meeting management requires knowledge and expertise related to the more traditional
requirements, and sensitivity to the less visible dynamics that represent normal human interaction.

"Purgatory is a meeting that goes off on a tangent. Hell is a meeting that ends there."
Jack Pitney

Check out an interesting article “The Hidden Side of Meetings” by Ron Ashkenas in the June 25, 2013
edition of HBR Blog Network to learn more about the social systems represented in meetings.

Published by the Human Resources Department, Training & Development Division, Pinellas County
Issues for previous months are on the Internet at http://www.pinellascounty.org/hr/publications/msn.htm
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