
DIRECTOR, STRATEGIC PLANNING & INITIATIVES 
 

Job Code Pay Grade 
01568 E3 

 
Nature of Work 
This is responsible administrative, professional, technical, and management work assisting the County 
Administrator in executing and directing the Pinellas County strategic plan.  Work involves the 
responsibility for formulating and carrying out the technical details and phases of the Land Use Plan and 
the Transportation Plan for the comprehensive development of the county with the objective of promoting 
understanding and effectuation of project proposals.  Technical direction and supervision is exercised over 
a staff of professional, technical, and clerical personnel engaged in developing the overall county planning 
functions in such areas as economic development, transportation, resource utilization and cultural facilities, 
water and sewerage, and other phases of county development as may be included in or related to the 
comprehensive plan.  Work is performed under general direction of the County Administrator, but with 
considerable latitude for individual judgment and initiative, and is reviewed by observation of results 
achieved, periodic conferences and reports. 
 
Minimum Qualification Requirements 
• 10 years progressively responsible professional experience in urban planning, or directly related field that 

includes 2 years of responsible management or supervisory experience; or 
• Associate's degree in urban and/or regional planning, public administration, or related field and 8 years 

experience as described above; or 
• Bachelor’s degree and 6 years experience as described above; or 
• Master’s degree and 4 years experience as described above; or 
• An equivalent combination of education, training, and/or experience. 
 
Appointing Authority May Also Require 
• Florida Driver's License or Florida Commercial Driver's License and endorsement, if any. 
• Assignment to work a variety of work schedules including compulsory work periods in special, 

emergency, and/or disaster situations. 
• Possession, maintenance, and/or ability to possess and maintain appropriate professional certifications 

and designations. 
• Other highly desirable knowledge, skills, abilities, and credentials relevant to a position. 
 
Illustrative Tasks (These are examples and are not all inclusive.) 
• Aligns, coordinates, implements, and tracks the execution of the Pinellas County strategic plan. 
• Directs the activities of the organization to bring the program services and operations in alignment with 

the strategic plan. 
• Works with executive staff to drive the strategic plan through the organization without 

departmental disruption. 
• Acts as technical advisor to county department heads, other officials, and committees with county 

planning functions. 
• Performs administrative responsibilities relating to recommendations, presentations and reports, 

and provides staff support for the Local Planning Agency (LPA), the Board of County 
Commissioners in zoning, site plan and land development programs, and the Metropolitan 
Planning Organization in transportation planning programs. 

• Serves as Executive Director of the Local Planning Agency and the Metropolitan Planning 
Organization with responsibility of keeping the policy functions of one agency from conflicting with 
another, utilizing department staff. 

• Plans, directs, supervises and coordinates all activities and personnel in the Planning Department, Local 
Planning Agency, and the Metropolitan Planning Organization. 

• Directs the preparation of the budget of the department. 
• Supervises the gathering of information and development of formal planning presentations. 
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Illustrative Tasks     (continued) 
• Initiates and implements procedures and techniques of gathering data necessary for Comprehensive 

County planning. 
• Makes recommendations to the County Administrator on the establishment, abolition and consolidation 

of ordinances, rules and regulations. 
• Assigns time priority of specific projects in accordance with their necessity and desirability and sets the 

time limits for completion. 
• Approves and executes financial transactions of the Metropolitan Planning Organization. 
• Prepares regulations dealing with planning. 
• Represents the county in negotiations for federal and state aide planning programs. 
• Supervises the preparations of projections of population growth and dispersal through pictorial and 

graphic illustrations of geographical areas. 
• Performs related work as assigned or required. 
 
Knowledge, Skills, and Abilities 
• Knowledge of federal and state rules and regulations relating to planning. 
• Knowledge of the principles and accepted practices of urban and regional planning. 
• Knowledge as of methods of collection and analysis of planning data and the preparation of planning 

reports and studies. 
• Knowledge of recent developments, current literature and sources of information in the field of planning. 
• Knowledge official practices as they apply to the operation of an independent agency. 
• Ability to direct and effectively supervise personnel engaged in urban planning in a manner 

conducive to full performance and high morale. 
• Ability to apply computer applications and software. 
• Ability to direct and develop a continuous and comprehensive urban planning program. 
• Ability to handle the direct support relationship of staffing an independent agency composed of key 

elected individuals. 
• Ability to direct and perform technical research and to study, analyze and present in report form the 

results of such research. 
• Ability to present programs and ideas clearly and concisely, orally and in writing. 
• Ability to speak to public groups and civic organizations. 
• Ability to interpret current legislation, rules and regulations. 
• Ability to establish and maintain an effective working relationship with subordinates, superiors, 

other county departments, community officials, citizens, state and federal officials. 
• Ability to initiate both research and physical planning techniques in county and regional planning. 
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