
Online Inspection Instructions 
 
The follow information is designed to help you use the new Online Permitting and 
Inspection software we have recently implemented.  By following these simple step-by-
step instructions, you should be able to schedule all of your inspections as well as look-
up inspection results. This also applies for any permit you are associated with, it is not 
for online permits only. 
 
1. The first step in scheduling inspection online with our new software, if you are 
a registered user is to access the Permit Manager. 

 
If you have not yet registered to use the system, You will need to visit our web 
site at http://www.pinellascounty.org/build.  Follow the instruction supplied under 
the Online Permitting. 

 
 If you are registered you may access the Online Inspections at our web address:  
http://www.pinellascounty.org/build.  Once you have accessed the site you will 
see this page. 

 
 



 
 
 
 
 
 
 

2. Now scroll down this page until you see the following choices and select 
Check/Request Inspections 

 
3. You should now be looking at this page.  You can see that you have four 
different selection as to how to check on inspection results or schedule a new 
inspection on a project. In most instances you will use the By Permit Number but 
any one of the four will work for scheduling as well as researching the results. 

 
 
 
 
 
 
 



 
 
 
 
 
4. Once you select your choice (in this case I used permit number) you will be 
looking at the following screen.  Simply type in your permit number and click on 
search. 

 
5. The search will bring up a list of matching addresses for you to select. Simply 
select the address, if it is the one you requested.  If it is not, select the New 
Search button. 

 
 
 
 
 



 
 
 
 
6. By selecting the address you will be directed to a page listing all the permits 
for that address.  Now select the permit from the list that you would like to 
schedule for an inspection.  If the permit you are looking for in not on this list 
select the button titled Next 10 Records.   

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
7. The following screen supplies you with the details and contact information (not 
shown).  You have two options list at the top under Detail.  They are Inspections 
& Status.   

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
8. Simply clicking on the Inspections link will bring up a list of inspections.  If 
there is a red tag on any inspection and you wish to pay it and reschedule it , 
always remember to use the Schedule link, and not the Reschedule link 
associated with the red tag function. 

 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 
 
9. Now select Schedule for the type of inspection you would like to request. In 
this screen you will notice in the bottom half the section is titled Appointment 
Request.  Here you can add comment in that field, such as 45 minute call ahead 
with the phone number the inspector will need to call.  You can also leave any 
special instructions that you want the inspector to be aware of.  Also in the 
section you will see a drop down menu titled Inspection Request -  Date. If you do 
not want the inspection schedule for the next working day, you can pick the date 
from this menu. 

 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 
 10. Once you have selected the date of the inspection (if different from the 
default) and add any comments you would select the Submit button.  This is your 
final screen.  If you want another inspection type on this permit, you could click 
the Continue button at the bottom you would be returned to the inspection list.   

 


